INSERT INFORMATION

Delivery Address:
Williams Press Ltd

Unit 21 Cordwallis Industrial Estate
Clivemont Road

Maidenhead

Berks

SL6 7BX

· Prior to delivery please call the insert controller Sheree Saunders telephone 01628 594391 or email s.saunders@williamspress.co.uk to confirm insertion
· Inserts must arrive between 0900 – 1700hrs

· Please ensure inserts arrive either 48 hours prior or 24hours after the date quoted by your contact at Laboratory News

· Inserts must be smaller than the magazine with copies sent to Lab News production for the OK

· Please mark boxes or pallets with the publication, quantity, number of boxes, name of insert, issue month.
· For split run or regional split please clearly mark the box accordingly to avoid confusion.  Please state quantity, also mark quantity on delivery note.
· All inserts must be turned in 50’s, if sent in 10’s there will be an unpacking charge. All inserts must be turned the same way up (brick stacked).  

· Delivery notes must also have publication, issue date, name of inserts, codes, quantity, number of boxes etc…..

If you have any queries please contact our team on : 020 8253 4613
THANK YOU

